Steps to Follow After Completing Your Petition

. File the Original and one copy of your Conservatorship Packet at the Juvenile Justice
Center (Probate Court) located at 2100 College Ave, 4™ floor, Bakersfield, CA 93305. If
you file your paperwork with a large, self-addressed, stamped envelope, the clerks can
send your paperwork back to you once it is processed.If you are filing your documents
after 4pm Monday — Thursday or after 12pm on Fridays, you will have to deposit your
documents in the filing drop box.

. If you do not file your paperwork with a self-addressed, stamped envelope, you will need
to pick up your paperwork. You can call the Probate clerks at (661) 610-6901 or email
them at wmprobate@kern.courts.ca.gov to check to see if it has been processed. If you
do not get through directly on the phone, leave a voice message with clear contact
information. Make sure your voicemail is ready to receive messages.

Once you pick up your copies, you will need to have someone else over 18 mail (serve) a
copy of the Petition (GC-310) and the first page of the Notice of Hearing (GC-020) at
least 20 days before your hearing date.

a. You (the Petitioner) cannot personally mail the packet. Your server must be 18 or
older and must not be a party to the case.

b. Refer to your Order Prescribing Notice (GC-022) to confirm who needs to receive
the Petition and Notice by mail.

c. Once this is done, your server must fill in the top portion of page 2 of the Notice
of Hearing. After your server fills in the Proof of Mailing and signs the form, you
must file the complete Notice of Hearing with the Probate clerks.

4. A copy of the first 2 pages of the Citation for Conservatorship (GC-320) will need to be

handed to the Proposed Conservatee, personally, at least 15 days before your hearing
date

a. The Petitioner cannot serve the citation — it must be someone else over 18.

b. Once this is done, the person that gave a copy of the Citation will need to
complete the Proof of Service on the third page of the Citation. Once the Proof of
Service is completed and signed, the original Citation must be filed with the
Probate clerks.

5. Starting about two weeks before your hearing date, you will need to check to see if your

Petition is ready for hearing. Visit kelawlib.org/notes or contact the Probate Clerks at
661-610-6901 to learn more.



