
Civil Name Change For A Minor
ONE PETITIONING PARENT ONLY



First…
* This information pertains only  to those who are petitioning for a civil name 
change for a minor with just ONE parent petitioning.

If both parents have petitioned, this information will not apply to you!



What is expected from the parent in a civil name change?
In California, you can ask the court to legally change your child's name. If you are the 
only  parent making the request, you have to:

1. File a petition with the court
2. Notify the other parent by personal service if they are in the state of California, or 

by first class mail, return receipt requested if they reside outside the state of 
California

3. File proof with the court that the other parent was notified
4. Go to a court hearing 

* If your child’s other parent does not agree, they have the right to oppose 
your request.



Starting the process
1) Complete and file the appropriate forms, along with a filing fee of $435.00 (If you 
think you may qualify, you may wish to submit a Request to Waive Court Fees and Order 
to Waive Court fees with your name change documents to ask that the court waive your 
filing fee);

2) Publish your Order to Show Cause (NC-120)  in the newspaper you selected when 
you filled out your paperwork.  This must be done once per week for four weeks prior  
to the hearing date;

3) Have the Order to Show Cause served on the non-petitioning parent  in the manner 
prescribed by the California Code of Civil Procedure, and have the server complete the 
Proof of Service of Order to Show Cause.

4) Attend the hearing on the date set.



Information for completing Step 3 - Notifying Non-Petitioning Parent
Again, this is for those who are petitioning as ONE parent. 

Have the Order to Show Cause  served on the non-petitioning parent  in the manner 
prescribed by the California Code of Civil Procedure.  Afterward, have the server 
complete the Proof of Service of Order to Show Cause (NC-121).

Service must be completed at least 30 days prior to the hearing.



Step 3 Cont…
If the non-petitioning parent resides in California , the Order to Show Cause must be 
personally served to the non-petitioning parent. 

YOU (the petitioning parent) cannot personally serve this document. Someone who is 
not a party to the case and over 18 years of age must serve it. 

If the non-petitioning parent resides outside of California , that parent must be served 
by sending a copy of the order by first-class mail, postage prepaid, return receipt 
requested. 



Order to Show Cause
By filling out and filing the NC 121 - Order to Show Cause form, 
you are telling the court that you had the Order to Show Cause 
and other name change forms delivered to (served on) the other 
parent or relatives in a case.  

NC-121 will: 

1. List the papers that were served 
2. List details of service (who, what, when, where) 
3. Tell who served them (Someone over the age 18)



What do I do if I cannot locate the other parent? 
After you have extensively searched and tried to locate them, and they cannot be found, you 
may now file a Declaration of Diligent Search and Request To Dispense With Notice 
form. 

- This form tells the court that you, in good faith, have tried your hardest to locate the 
non-petitioning parent.
 

- You will provide details to the court regarding your search.  

- You cannot complete this form without searching for the non-petitioning parent first. 



Declaration of Diligent Search and Request To Dispense With Notice

With this form you will be telling the court of your exhaustive efforts of trying to 
contact the non-petitioning parent. 

First, you will be stating your case number, hearing date, time, and dept.

Next you will answer preliminary questions.

More information on filling out the form on next slide. 



Completing Your Declaration
Be prepared to: 

- Name the non-petitioning parent 
- Provide their last known address, phone 

number, and when you had contact with them
- State the last date the minor had contact with 

the person 
- When you last called and text messaged the 

parent 
- Explain how and when you contacted relatives, 

friends, acquaintances, landlords, and employers 
to locate the person named in the notice



Completing Your Declaration (Part 2)
You may: 

- Detail how you looked in the telephone 
directory and called directory assistance in 
(city)

- Detail how you looked in the telephone 
directory and called directory assistance in 
(city)

- Detail how you searched the Internet, 
including social media sites, to locate the 
person

- Describe how you looked for the person in 
other ways



What is next?
Now, the court may order that notice be given in a manner that the court determines is 
reasonably calculated to give actual notice to the non-petitioning parent. In that case, if 
the court determines that notice by publication is reasonably calculated to give actual 
notice to the non-petitioning parent, the court may determine that publication of the 
Order to Show Cause is sufficient notice to the non-petitioning parent. 


